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Key worker meetings – Checklist
Below is a list of possible items which could be discussed at Key worker meetings where appropriate:

	Homework diary
	

	Uniform
	

	Homework due?
	

	Studying at home
	

	Discuss exam results (S4/S6)
	

	Plans for next year (S4/S6)
	

	Discuss application process for college – do they know where to access information (S4/S6)
	

	Have they organised a meeting with the Careers Advisor? (S4/S6)
	

	Curriculum for Excellence folders up to date?
	

	Certificates into folder
	

	Update points record ( MFD keeps a record above her desk)
	

	Achievements in/out of school
	

	Timekeeping
	

	Do they have a quiet place to study at home?
	

	Do they have all the materials required to study ( revision notes) ?
	

	Attitude
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